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LLOBIIAST XAPAKTEPUCTUKA ITPOI'PAMMBI

1.1. Hean peanu3auuu nporpamMmmaoi

Lenbto  mporpammel  sBIsieTcss  (OPMHpPOBAHUE y  caymareneu
NPO(HECCUOHATLHBIX KOMIIETEHIHi, HEOOXOAMUMBIX JTS BBIIOJHEHHS HOBBIX BUJIOB
NpOpeCCHOHANIBHOM JIESTENLHOCTH:

- obecneuenne 3((HEKTHBHOrO (yHKIUMOHUPOBAHUS CHCTEMbI yIpaBJICHHS]
MIEPCOHAIOM J1JIs1 IOCTHIXKEHUS LieJiel OpraHu3aliy;

- OpraHu3alus U BeJIeHHe KaJJpOBOTO JIEJONPOU3BO/ICTBA,

- BHEJIpEHHUE JIyYIIUX TEXHUYECKUX pa3pabOTOK M HOBEHIIUX TEXHOJOTUI B
obecrniedeHue ynpapieHus: OpraHu3aluei.

1.2. 3apaun peanusauuu nporpamMmmeoi

3ajaveil peanuszalMy JAHHOH MPOrpamMMbl NPOheCcCHOHATBHOI IIEPENOArOTOBKU
SIBJISIETCS TIOATOTOBKA CIEIHATIUCTOB:

BIIJICIOLIMX HaBbIKAMM YIIPABJIEHHUS IEPCOHATIOM OPraHU3allUK;

FOTOBBIX K MPUMEHEHHIO COBPEMEHHBIX HWH(MOPMALMOHHBIX TEXHOJOIMH U
TEXHUYECKUX CPEACTB JUlsl PELIEHUs! TPOpeCCHOHABHBIX 33124,

BIaZICIOMX — NPAKTHYECKAMU  HaBbIKAMHM  BEJIEHHS  PErilaMeHTHPOBAHHOTO
KaJipOBOro y4eTa B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIbCTRA,

CIIOCOOHBIX BECTH aBTOMATH3HPOBAHHBIN ydeT KaJpoB U HAYMCIIEHHE 3apaboTHOM
IIaThl ¢  HCMOJNb30BaHMeM mporpammbl  «1C: 3apmiata W ynpaBieHHe
[IEPCOHATIOM)).

1.3. TpeboBanue k nocrynawuemy ajisi 00yu4eHus Ha NnporpaMmy cJaymaTesiro

K ocBoenuo HacrosIeit mporpamMmel 101y CKaloTCst:
- JInLa, MMEIoIKE cpejiHee NpodeccuoHanbHoe U (W) BhICIIee 06pa30BaHHUE;
- JIMLa, MoJryyarouye cpejiHee NpoeccHoHanbHoe 1 (HiK) Bhiciee 06pa3oBaHHe.

II. NIEPEYEHb HOPMATHUBHBIX JOKYMEHTOB, ONPEAEJIAIOIINX
TPEBOBAHMS K BbIITYCKHUKY IMTPOT'PAMMBI.

Hopmaruryto 1npaBoByl0 OCHOBYy pa3paGoTku gaHHOM IPOrpaMMBbl
JOTIOJIHUTEILHOTO  MPO(ECCHOHANLHOTO  00pa3oBaHMsl  NPOQheCcCHOHANBHOM
NEPENOATOTOBKH COCTABJISIOT:

. OenepanbHpiii 3ak0H Ne 273-03 «O6 obOpa3zoBanuu B Poccuiickoii
®enepanun» ot 29 nekadps 2012 r;

. [lpukas Munobprayku Poccum or 01 wmons 2013 . Ne 499 «06
YTBEPXKACHUM TMOPsi/ika OpraHU3alldM W OCYLIECTBIEHHUS 06pPa30BATENBHOM



ACATCIIbHOCTH 110 AOIIOJIHUTEJIbHbBIM HpO(i)CCCI/IOHaJ'IBHbIM IporpamMmmam»,

- [TuceMo Munobpnayku Poccun or 22.04.2015 . No BK-1032/06 «O
HalpaBIeHUH METOAMYECKHX PEKOMEHJAaUUi Mo pa3paboTKe JOMOTHUTEILHBIX
NPOQeCcCHOHABLHBIX TPOrPAMM Ha OCHOBE NPOheCCHOHATBHBIX CTaHJapTOBY;

o [lucemo  Munobpuayku Poccun  or  22.01.2015 . Ne  JUJI-1/05BH
«Metopnueckne pexomeHpauud 1o paspaborke OITOIT u JIIT ¢ yderom
COOTBETCTBYIOIIMX MPO(PECCHOHATBHBIX CTAHIAPTOBY;

. ITpodeccuonansublii 1o YIIPaBJIEHUIO
nepcoHanom», yrBepxaeHHbid IIpukazom Muntpyna Poccun or 05.10.2015 No
691H.

. DejiepanbHblii  TOCYNapPCTBEHHBIH  00pa3oBaTebHbII CTaHJapT BbICIIETO
obpasoBanus 10 Hanpapnenuio 38.03.03 Yipasienue nepcoHanoM (ypoBeHb

OakanaBpuara), yTBEpXJIEHHBIH NMpUKa3oM MuHHCTEpCTBa 00pa3oBaHKsI U HAyKH
P® ot 14 nexabpsi 2015 . Ne 1461.

crangapr  «Creruanuct

Hopmarupnbiii  Koa pasaena,  Hanmenosanmue pasjena, ypopus
AOKYMEHT YPOBHSI . . ‘
OKB? 78.30 JlesitenbHOCTE IO OAOOPY Mepconaa mpoyas |
A /e TeNbHOCTE aJIMHHUCTPATHBHO-X03SIHCTBEHHAS 1
82.1 BCIIOMOTaTe/IbHAs AeSTeIbHOCTD 110 00ECIIeUeHHUIO
(yHKIIHOHUPOBaHMs OpraHU3aIH
2412 Crienuanuct 1o KapoBoMy AENONPOU3BOICTBY
OK3 3423 CrenuanncThl KaIpoBBIX CIIy k0 U yUpexkIeHui
BaHSITOCTH
EKC - Crierpanucr 1o KaJpam
/{OKyMeHTOBEIeHHE | JIOKYMEHTAIIMOHHOE 00eCIeYeHHe
OKCO 032001
1IpaBJICHUs
. B
s ; Haumenosanne Ipopnan,
-Hofr *T*‘:n’,‘r”“f{ "‘\Han‘ii?n . B:“ 'Hanpasnenus/cnennanbnocr HAIPABJIECHHOCTD,
®I'OCBO | 38.03.03 YIpaBneHue nepcoHanom

XapaKkTepucTHKa OOOGIUEHHBIX TPYJIOBBIX Gynkiuii  (OT®), ypoBeHb

KBaJIM(PUKALMU KOTOPBIX HE NPEBBIIIAET BO3MOKHOCTH POrpaMMEl.
Kon -B,C,D,E,F, yposens kBanuduxaruu —6.




III. XAPAKTEPUCTHUKA BUJAOB ITPO®PECCUOHAJIBHOMN
AEATEJBHOCTHA

3.1. O6smacTh npogeccHOHATBLHOM AeATETLHOCTH
O6nacth  MpOQecCHOHaNbHOM  eATENBHOCTH  CIIyluaTeNs, MpOLIE/IIero
00y4eHHe MO IporpamMme Mpo(ecCHOHANIbHONW MEpPENOAroTOBKH, - yIpaBlieHHe
NEePCOHATIOM OpraHu3aliyd M KaJpoBOE JENONPOU3BOJCTBO C IPUMEHEHHEM
COBPEMEHHBIX CpPE/ICTB MH(OPMATH3AIMH U aBTOMATU3AIIMH.

3.2. O0beKThbI NPodhecCHOHATBLHOM AeATeIbHOCTH

O6bexTamu npoecCHOHAILHON IEATENBHOCTH SIBIISIIOTCS:
e  CuyxObl ynpaBieHHsi NEPCOHANOM OpraHW3aluii M0G0l OpraHU3aLHOHHO-
paBoOBOW (HOPMBI;
e  CIyXOBI 3aHATOCTU M COLMANBLHON 3allUThl HACEJIEHHUS! PETHOHOB M TOPOJIOB,
KaJlpOBbI€ areHTCTBA,
*  OpraHu3allid, CHCLUATU3UPYIOIIUECs Ha YNPABICHYECKOM M KaJpOBOM
KOHCAJITHHTE U ayJIUTE.

3.3. Buabl 1 3a1a4u npogeccHOHANILHOI AesiTeIbHOCTH
Bujom npodeccroHanbHON NesTebHOCTH BbITYCKHUKA SBIISETCS:

o NPaKTHKO-OPUEHTUPOBAHHAS (IPUKJIAHAS ) NEATEILHOCTD,
o OpraHU3allMOHHO-YTIPaBIIEHYECKas;

. MH()OPMAaLMOHHO-aHATUTHYECKAS;

o COLMaJIbHO-TICUXOJIOTHYECKas;

o IIPOEKTHas.

BBIyCKHUK, OCBOMBIIMI NpOrpaMMy Mpo(eCcCHOHANBHON MeperoaroToBKH
«Kazmposoe penonpoussonctBo (co suammeMm 1C: 3apriata u  YnpasieHue
IIEPCOHAIOM)» [I0JDKEH OBbITh TOTOB peluaTth CJeAylolHe MpodecCHOHATbHbIE
3a/1avu:

®  OP2aHU3AYUOHHO-YNPABNEHYECKAS OeSIMEIbHOCTIb.
- IUIAaHUPOBaHKWE KaJpOBOW pabOThI IIEPCOHAA;
- obecrieyeHne OpraHM3alMi KaapamMy CIEeLHAINCTOB TpeGyeMoil KBatnpuKaiuy,
HEOOXOUMOT0 YPOBHS M HAIPaBJIEHHOCTH I1OATOTOBKHY;
- OpraHusaiys npo(eCCUOHAIbHOM OpPHUEHTAIMKM M TPYI0BOH afanTaiii MOJIOIbIX
CHELMATUCTOB;
- OpraHu3anys U KOHTpPOJb MOATOTOBKH, NMPO(ECCUOHANBHOM MEPENnOArOTOBKY U
TOBBILIEHHS] KBAIM(PUKALIMU U CTAXHUPOBKHU IIEPCOHAINA;



- opraHusaimus pabOThl 10 OUEHKE W YIPABICHHUIO JEJOBOM  Kaphepoi,
(GopMHpOBaHUIO pe3epBa, aTTeCTallMK IIEPCOHAIA;
- MOTHBALIMS ¥ CTUMYJIMPOBAHKME TPy/a MepCOHala, B TOM YHCIIE OIjlaTa TPYa;
- ydactMe B oOecrne4eHHM Oe30MacHBIX YCJIOBHU TpyJa, SKOHOMHYECKOH W
MH(pOopMalMOHHOK 0€30MacHOCTH;
- yvacthe B oOecrieueHUM CcoOOMOAeHUsT TpeOOBaHMN NCHMXO(U3MOIOTHH,
SPTOHOMHKH U SCTETHKH TPY/Ia;
- IPUMEHEHHE 3aKOHOB O TpPYJIe, WHBIX HOPMATUBHO-IIPABOBLIX AKTOB COLUAIBHO-
TPYAOBOM c(epsl JUlsl peILeHuUs! IPABOBBIX BOIIPOCOB TPYI0BbIX OTHOIIEHMIA;
- OLIEHKA S9KOHOMHUYECKOM ¥ COLMATBHOHN 2 ()EeKTUBHOCTH YIpaBiIeH s TIEPCOHATIOM;
- OpraHu3alys ¥ BeJleHue KaJpoBOro JeJIONPOU3BO/ICTBA;

*  UHGOPMAYUOHHO-AHATUMUYECKAS OeSIMENbHOCTb.
-aHaJIu3 phIHKA TPY/Ia,;
~-[IPOTHO3UPOBAHKE U ONpeJie/IeHHe MOTPEOHOCTH B NIEPCOHAIIE;
-aHaJli3 KaJpOBOr0 IOTEHIMAla U HMHTEJUIEKTYyaJbHOrO KaluTaja OpraHu3alyu,
OTAETBHOr0 PabOTHUKA,;
-U3y4eHHe NPOPECCHOHANBHBIX, NENOBBIX U JIMYHOCTHBIX Ka4€CTB PabOTHHKOB C
LeJIBIO PAllHOHAILHOTO UX HCIIOJIb30BaHus;
-aHaJI3 COLMANIbHBIX TIPOLIECCOB M OTHOIIEHUI B OpraHu3alluy,
-aHaJIM3 CUCTEMbI M IIPOLIECCOB YIIPABICHHUS IEPCOHAIOM OpraHU3al1H;
-MCTIOJIb30BaHKe aBTOMaTU3UPOBAHHBIX MHQOPMALIMOHHBIX  TEXHOJOIMM
yIIpaBIIeHUsI IEPCOHATIOM;

*  COYUATbHO-NCUXONIOSUYECKASL OeSIMEIbHOCb!
-OCYILIECTBJICHUE COLIUANILHON pabOThI C MEPCOHATIOM;
-y4acTe B pa3paboTKe U BHEAPEHUH TIAHOB COLMAILHOTO Pa3BUTHs OPraHU3aLIY;
-(opMUpOBaHUE TPYIOBOrO  KOJUIEKTHBA (IPYNIOBbIE U  MEXKIMYHOCTHBIE
B3aMMOOTHOLIEHHS, MOPAJIbHO-TICUXOJIOTMYECKHIA KIIUMAT);
-yIpaBJIEeHUE 3TUKOH JIeIOBbIX OTHOLLIEHHH, KOH(PJIMKTAMU U CTPECCAMH.



IV.  PE3YJIbTATbBI OBYUYEHUS

4.1 IlepevyeHb npoeccHOHANBLHBIX KOMIETeHIMI 1151 NoJIyYeHHsI

KBaJIH(bHKallHH «CNMEUHAHCT MO KaJApamMm»

I'pynna

Komnerenuus

Yposenn

pa3BHTHS

CoBepiieHCTBOBaHKE

(TIKC)

-| 3Hamme TpymoBoro Kkomekca
Poccuiickoit ®Denepaumu U MHBIX
HOPMATHUBHBIX IIPABOBBIX aKTOB,
CONIepXKALIMX HOPMBI  TPYJIOBOIO
npaBa;

- 3HaHME MpOUENyphbl TpHEMA,
YBOJIHEHHUS, TI€PEBOJia Ha IPYryro
paboTy U mepeMelieHus NepcoHasa
B COOTBETCTBUU ¢ TpynoBeiM
konexcom Poccuiickoii Menepanum,
BJIaJICHUEM HaBbIKaMU 0(GOpMIIEHHUS
COTIPOBOXKIAKOILEH TOKYMEHTALUH;
- 3HaHHe Konekca 00
aJIMUHUCTPATUBHBIX
IIPaBOHAPYLLICHUSX Poccutiickoii
Denepanyu, YTOJOBHOIO Kojekca
Poccuiickoit ®enepaumu v MHBIX
(enepanbHbIX 3aKOHOB B 4YacTH
ONpeNe/IeHHs] OTBETCTBEHHOCTU 3a
HapyLLIEeHHUSI TPY10BOT'O
3aKOHOJATENIbCTBA M HHBIX AaKTOB,
coziepKaIlkX HOPMbI TPYA0BOTO ().

3

®opmupoBaHue
(ITKD)

- CIOCOOHOCTH HCIOJIB30BATh IS
pelieHus AHAJIUTHYECKUX H
UCCIIeZIOBATEIBCKUX 3aj7a4
COBpEMEHHBIE TEeXHUYECKHE
cpeactBa M MH(OPMALMOHHBIE
TEXHOJIOTHH;

- 3HaHHE OCHOB pa3pabOTKH U
BHEJIpEeHUs KaJpoBOi 17}
YNpaBJIeHYECKON JOKYMEHTALHH |

- BJIAICHUEM HaBbIKaMH pa3pa60T1<H




OpraHu3alMOHHOM 1%}
(yHKLMOHATBHO-IITATHON

CTPYKTYPBHI;
- BJIaJIEHWE HaBbIKaMU O(OpMIIEHHMS
pe3ynbTaTOB KOHTPOJIS 38 TPYI0BOM
U UCHOJHUTENBCKON JUCIUTIIMHOMN
(coctaBnsieT JIOKYMEHTbI 0
TOOIIPEHUSX U B3bICKAHHSIX) ;

- 3HaHME OCHOB pa3pabOTKH U

BHEJIPEHUS npoueayp
peryJiMpoBaHuUs TPYAOBBIX
OTHOIIEHWH H COMPOBOXKIAIOIIEH
JIOKYMEHTaLNH;

yMEHHE BECTH KaJpoBoe

JIEJIONIPOU3BO/ICTBO B COOTBETCTBUHU
C JIEHCTBYIOIIMMU HOPMATHBHO-
IIPABOBBIMU aKTaMH .

4.2. TpynoemkocTsb 00y4uenust

HopmaruBHas TpynoeMKkocTh o0ydeHus, 1o 1aHHoi nporpamme — 270 yaca,

B TOM YHUCJIE:
- ayaMTopHas y4yebHas Harpyska obyuaromuxcs — 1924aca;
- camocTosATeNbHas pabora — 74 yaca;

- UTOroBas arrectauus — 4 yaca.

4.3. ®opma obyueHus
@®opma 00yueHHSI — OYHO-3a04YHas, C MCIOJb30BAHHEM
00pa3oBaTeIbHBIX TEXHOJIOIHHA.

JAUCTAaHIITMOHHBIX



V. COAEP)KAHUEITIPOT PAMMbI

5.1.Y4yeOubliiniiau

Ne HaumenoBanmne Jlexumu, | Camocros | Beero ®opma KoHTpOIS
n/n AUCHHUIIIHHBI, MOAaYyJast NnpaKTu TeJIbHAas
Ka pabora
L. Monyns 1. Opranmzauus | 64 24 88 3ader
paboThI KaIpoBOi
CITYKOBI U
JOKYMEHTALIMOHHOE
obecnieuenre paboThI ¢
NePCOHAIOM (KaJIpoBoe
AJIONTPOU3BOJICTBO)
1.1 JIOKyMEeHTaLOHHOe 32 12 44 (TecmpogaHHe
" TeKYIIHN
obecnieueHue kaapoBoii KOHTPOJTb
JIeSITeJIbHOCTH 3HAHUI)
1.2 HokymeHTupoBanue 32 12 44
paboThl epconana
2. [ Monyns 2. 64 24 88 3auer
Opranuzanus
OIEePallMOHHOTIO U
CTPaTeru4ecKoro
YIPaBJIECHUS ITEPCOHATIOM
2.1. 1 Ocrosar YIIpaBieHus 32 12 44 El"eCTHpogaHHe
TeKYILHH
IIEpCOHAJIOM KOHTPOJTE
3HAHHUH)
2.2. | TIpouenypsl ynpasienus 32 12 44
[IEPCOHAJIOM
3. Moy 3. 64 26 90 Tectuposanue.
C: 3apmuiara u Beinonuenne
YIpasiieHue nepcoHanom CKBO3HOH 3a/1auy B
IIpOrpaMMHOM
cpeje.
4. Hroroast arrectanus 4 Hrorosoe
TECTUPOBAHKE
Hroro 192 74 270
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